
 
 

 

JOB BRIEFING CHECKLIST 
 
IDENTIFYjob 

o The shock protection boundaries 
o The available incident energy 
o Potential for arc flash (Conduct an arc 

flash- 
o hazard analysis) 
o Arc flash protection boundary 

 
KNOW  

o What the job is 
o Who else needs to know—Communicate! 
o Who’s in charge 

 
THINK  

o About the unexpected event.…What if? 
o Lock - Tag - Test - Try 
o Test for voltage - FIRST 
o Use the right tools and equipment, 

including PPE 
o Install and remove grounds 
o Install barriers and barricades 
o What else….? 

 
CHECK 

o Job plans 
o Single-line diagrams and vendor prints 
o Status board 
o Informati


