
University  of  Vermont  -­  Surplus  Disposal  Form              Updated:  December  2011  
                                              
This  form  is  only  required  for:  Appliances,  Laboratory  Equipment  &  “Movable  Equipment”  
regardless  of  its  value.  (Form  not  required  for  furniture  or  untagged  computer  equipment.)  
  
INSTRUCTIONS:    (1)  Enter  a  FAMIS  Service  Request  for  surplus  pickup  through  the  Physical  Plant  webpage.  
  (2)  Print  out  this  form  and  complete  entirely.  (3)  Make  copy  of  form.  (4)  Attach  one  copy  to  individual  item  to  be  
  picked  up.  (5)  Send  other  copy  to  UVM  Surplus  via  one  of  these  methods:  
  


	Person Requesting Disposal: 
	Telephone: 
	Department: 
	Email address: 
	Check Box147: Off
	Asset Tag #, if any: 
	Description of Item: 
	Building: 
	Room Number: 
	FAMIS Service Request #: 
	DATE Service Request was entered: 


