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Applicability of the Procedure 

This UOP applies to all University of Vermont faculty, staff, students, contractors, visitors, and guests.   

Definitions 

Process Advisor: An individual selected by either party to provide personal support through the 
applicable resolution process. Advisors may have no other role, such as a witness, in 
the University process, and may not speak on behalf of or otherwise represent their 
advisees during meetings.  While Process Advisors are not limited to members of the 
campus community, the University has identified several employees to serve in a 
voluntary capacity as Office of Equal Opportunity Process Advisors, all of whom have 
received dedicated training on University policies and procedures, and can assist with 
identifying additional appropriate resources. 

For additional definitions related to these Procedures, please see: Discrimination, Harassment, and Sexual 
Misconduct Policy 

Procedures 

STEP 1:  OFFICE OF EQUAL OPPORTUNITY INTAKE 

Upon notice to the Office of Equal Opportunity that an individual ȋ����ǲ�����������ǳȌ�has been the subject of 
alleged discrimination or discriminatory harassment, whether through a direct report by the complainant or 
another witness, through disclosure by an individual with required reporting obligations ("UVM Reporters"), 
or by any other means, the Office of Equal OppionBT
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STEP 2:  PRE-RESOLUTION REVIEW 

Following intake, if the Complainant expresses a desire to explore a University resolution process, or if the 
nature of the disclosure prompts the Director or Title IX Coordinator to take independent action3, the Office 
of Equal Opportunity will take the following steps, as appropriate: 

�x OFFER AN INITIAL MEETING 
An Office of Equal Opportunity staff member will be assigned to the matter and will invite the 
Complainant to provide additional information about the disclosed incident(s).  The 
Complainant may be accompanied by an Office of Equal Opportunity Process Advisor, when 
meeting with the Office of Equal Opportunity. The Office of Equal Opportunity may make an 
audio recording of this meeting for note-taking purposes. 

�x DOCUMENT THE COMPLAINT AND DETERMINE JURISDICTION 
A Complaint may be filed in person with the Office of Equal Opportunity or electronically and 
must contain sufficient detail to support proceeding with an Office of Equal Opportunity 
resolution process.  When the allegations shared with the Office of Equal Opportunity contain a 
Title IX Offense, a Formal Complaint4 is required. 

The Office of Equal Opportunityǯ�����������������������������������������������������������������ǯ��
Discrimination, Harassment and Sexual Misconduct Policy. The Office of Equal Opportunity is 
also charged with conducting investigations pursuant to the Amorous Relationships with 
Students Policy and may investigate other adjoining conduct matters as detailed below 
(Consolidation of Complaints; Multiple Policy Violations). 

Before proceeding with a resolution process, the Office of Equal Opportunity must determine (1) 
whether the Respondent was subject to applicable University policy at the time of the conduct 
and (2) whether the conduct as alleged and if proven by a preponderance of the evidence could 
be a violation thereof.   

If the Office of Equal Opportunity determines that jurisdiction is not supported by the 
information available or the matter is not otherwise appropriate for resolution under these 
procedures, Office of Equal Opportunity staff will 
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resources and be invited to meet to discuss the ����������ǯ�������������������ǡ�������������������
questions about the EO resolution process. 
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Following notice as described above, the Office of Equal Opportunity will seek to conduct interviews 
with identified and relevant witnesses and the Respondent.  
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complete the pre-resolution review within seven (7) days, noting that this timeframe is highly dependent on 
the responsiveness of any identified complainant and witnesses to outreach efforts or other relevant factors. 
Typically, the Office of Equal Opportunity Investigative or Alternative Resolution process will be completed 
within sixty (60) days from the documentation of a complaint, as outlined in Step 2, above.  However, in some 
circumstances, it may be necessary to extend the timeframe due to the complexity of the case, availability of 
witnesses, the occurrence of a simultaneous criminal investigation and request from law enforcement that 
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The Office of Equal Opportunity will not wait for the conclusion of a criminal investigation or proceeding to 
begin its own process.  The Office of Equal Opportunity may, however, at the discretion of the Director or 
Title IX Coordinator, comply with valid requests from law enforcement for cooperation in a criminal 
investigation, including temporarily delaying the Office of Equal Opportunity process while law enforcement 
is gathering evidence.  In assessing whether to temporarily delay the Office of Equal Opportunity process 
pursuant to a request from law enforcement, the Director or Title IX Coordinator will consider such factors as: 

• The length of the requested delay; 
• The impact that such delay will cause to the involved parties and the campus community; and 
• The level of impact to the criminal investigation that will occur if the requested delay is not granted. 

In the event the requested delay is granted, the Office of Equal Opportunity will promptly resume and 
complete its process once law enforcement has completed gathering evidence, and will keep the 
Complainant apprised of such requests to the extent permitted by law. 

DECISION TO PROCEED WITHOUT COMPLAINANT COOPERATION; REQUESTS FOR ANONYMITY 

If the individual subjected to alleged discrimination or discriminatory harassment is unresponsive to outreach, 
does not want to participate in the University process, or expresses a desire to the Office of Equal 
Opportunity for their identity to be kept confidential, the wishes of that individual will be followed where 
possible. i 7ykfwcvy
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Respondent is no longer enrolled or employed by the University; or (3) specific circumstances prevent the 
University from gathering evidence sufficient to reach a determination as to the Complaint or allegations 
therein.   

Upon dismissal or reassignment of a Formal Title IX Complaint, the Office of Equal Opportunity will send 
written notice of the dismissal and the reason(s) therefore to both parties with an opportunity to appeal.  
Both parties may appeal to the Chief Human Resources Officer within five (5) business days.  The dismissal 
may be appealed for the following grounds only:  (1) a procedural error unfairly and materially affected the 
outcome, (2) material evidence has been discovered that was not reasonably available at the time of the 
determination, or (3) there was a clear abuse of discretion, including the presence of a conflict of interest or 
bias against a party that affected the outcome.   If sufficient information has been submitted to support an 
appeal on one of the listed bases, the Chief Human Resources Officer, or designee, shall then provide a copy 
of the written appeal and any supporting documentation to the other party. The other party may submit a 
written response to the appeal to the Chief Human Resources Officer, or designee, within five business days 
of the date the appeal was sent to that party. A copy of this response, if any, will be sent to the appealing 
party from the Chief Human Resources Officer or designee.  The Chief Human Resources Officer or designee 
will review all submitted materials, and the pertinent case documents, and render a written decision within 
ten business days, absent extenuating circumstances. Should additional time be required, the Chief Human 
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Revision 
History: 

�x New 

 

University of Vermont Policies and Operating Procedures are subject to amendment.  For the official, approved, and most recent version, please 
�˜�‹�•�‹�–���������ï�•��Institutional Policies Website. 
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